NMHPD GRANT APPLICATION - CHECKLIST
Include a completed checklist in the grant application package. Include documents below as shown in order listed. Items in BOLD are available on NMHPD’s website under Grants at nmhistoricpreservation.org
This Grant Application is for which type of grant?
	
	CLG Grant
	
	HP Grant
	
	Special Grant
	


CHECKLIST FOR GRANT APPLICATION DOCUMENTS:
Grant Application. Applicants must use the application form (Microsoft word format) provided
Project Narrative.  See application for directions on how to complete the narrative.
Project Budget. Use the budget format (Microsoft Excel) to create the budget.
Project Schedule. Use the Schedule format (Microsoft Word) to create the project schedule.
Additional documents. Below is a suggested list, your project may or may not include these: 

	Applicable Maps for Survey Projects

Photographs of Subject Property/Properties  

Significance Statement for NR/SR Nomination Proposals 

Other documents that support grant application
	


Resumes of Project Coordinator, Key Personnel & Volunteers who will work on the project
(resumes must be submitted with each application even though key personnel may have a history of working with NMHPD)
Key Personnel Certifications – Certification of The Secretary of the Interior’s Professional Qualifications Standards
Certification of Professional & Conformance
Assurances – Non-Construction Programs
DEADLINE & HOW TO APPLY:
Be sure to note when the Grant Application Deadline is, the deadline may be found on the Grant Announcement.
Submit ONE digital copy of application materials – see instructions on How to Apply electronically OR
Submit ONE hard copy of application materials to:
New Mexico Historic Preservation Division 
ATTN Grants Coordinator 
407 Galisteo Street, Suite 236
Santa Fe, New Mexico  87501
Faxed Applications will not be accepted.  Applications must be received by the deadline (email or by mail/messenger), 

postmarked applications will not be accepted
